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Tutoriallntroduction

9 School districts and BOCES will useNN&SEBpplication BusinesBortal(Business Portalurveys to help ensure their financial information conforms to the
major reporting provisions of thEovernmental Accounting Standards Board (GABR)S h FFA OS 2 F a | y(ONBR¥WiBH idminitiative dzR 3
Requirements, Cost Principles, and Audit Requirements for Federal Awards, commonly knboviforas Guidancgt Y R b ,A{id9 Fe@@nce Manual

1 The financial information submittetthroughthe Business Portahcludesauditedfinancial statemergand evidence of the Boa@lapproval of those
statements management lettersextraclassroom audit®8oard approveaorrective action planfCAPS)single audiexemption forns, internal control rports
andregulatoryaudits such as those conducted bye New York State Education DepartmedYSEJor the Office of the State Comptrollemhe
Superintendentor their delegated representativeshould certify each survey prior to its submission to NYSED.

9 All school districts and BOCESst submittheir informationthroughthe Business PortalPlease review each survey to determine whether your entity is
required to subnit that survey There are instances where a survey is required to be submitted, even if the subnossi@pecificeport is not applicable
Please carefully review each sunasd the corresponding section of this tutorial

1 The Office of Audit Servic®ASho longer accegpaper or emailed submissiongrom school districtor BOCESPlease keep in mind that the consequences
for failing to submit the required financial information by their corresponding due dates include, but are not limited tolldeérfg actions
o Annual Financial Statementsholds are placed oftate Aid payments.
0 SingleAudits orProgramSpecificAudits (or Single Audit Exemptiéarms)¢ holds are placed ofederal pasghrough grant funding.

1 We recommendhat each entitystart their submission as soon as possiblégipto their correspondinglue dates to help ensuretheir timely submission

9 If you are submitting near a due date and the system is experiencing delays, we recommend that you use the save buttorabion the systermenough
processing time.

i Often, entities upload requested documents in one survey and think that satisfieethérements of another surveyHowever,each survey must be
completed withall questions being answered and the appropriate documents bepigadedin that survey, even the requesteddocumenswere also
uploadedinto another survey.

1 Please review th&urvey Guidance and Due Datible on page 4 Ifadue datefalls on a Saturdaysundaypr federal holidaythe due date will be extended
to the next business da Historically Survey (SingleAudit Thresholdand/or SingleAudit ExemptionForm)and Surveys (SingleAudit CAPgor Sectionll
and/or Sectionlll Findingshad due datesof March31and April 30, respectively However for the 2020and2021annualsurveycyclesthosedue dateswere
extendedby sixmonthsto Sepgember 30 and October31, respectivelyto accommodatea sixmonth SingleAudit submissiorextensiongrantedby
OMB SpecificallyODMBissuedmemorandumM-21-20 on March 19,2021, which extendedthe SingleAudit reporting packagesubmissiordue datesfor
recipientsandsubrecipientswith fiscalyearendsthrough Jure 30,2021by sixmonths As OMBhasnhot issuedany additionalextensiongdo date, OASntends
to restorethe originaldue datesfor Surveyd and Surveys. However,asthe immediaterestoration of thesedue dateswould effectivelyreducethe submission
window in betweenthe 2020and2021annualsurveycycleso sixmonths,OASwill usea phasein approachandwill use due datesof June30for Survey and
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https://portal.nysed.gov/abp
https://www.gasb.org/home
https://www.ecfr.gov/cgi-bin/text-idx?SID=85af746e7b99fdfc5e881fabf0d92e27&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_1339
https://www.p12.nysed.gov/mgtserv/accounting/AuditReferenceManual.htm
https://www.whitehouse.gov/wp-content/uploads/2021/03/M_21_20.pdf

July31for Surveys for the 2022annualcycle. Thiswould permit filers additionaltime prior to revertingto the originaldue dates which OASntendsto restore
for the 2023annualsurveycycle

It iscritical that contact informations updatedfor each user of th&usiness PortalPermission to gain access to complete a sumegt be provided by either
your District Superintendent dhe District SEDDAS AdministratdPlease obtain this permission before attempting to access the survey BineaCEO can fill

out and submit any swuey that has been assigned to that institutioRor details on creatingnd updating useaccounts, please read tH@EDDAS User Guidé
you still have questions about créag and updatingaccounts, please email the SEDDAS help deSKRDAS @nysed.gov

Surveys ithe NYSEBusines$ortal

Schoodistrictsand BOCE8wstcompletethe surveysannually Each surveyguides theuser in answeringuestions andiploadng applicablelocuments.

The followingsurveysare found in theNYSED Business Partadder Office of Audit Services

1.

a ks

Audited FinancigBtatementgEducation Law&l16a(3)and/ 2 Y Y A & dRequigti®negd7.2(rand§170.12(e)(1)

2/3. Financial Statement Board Approy@mmissioner'&egulation§170.12(e)(2) Management Letter(s) / 2 Y Y A & Rejutagos N &

§170.12(e)(4) Extralassroom Audi(/ 2 Y Y A & ARequidti®ri8I72 2 andg172.3(d); and Corrective Action Plan€AP$ (Education Law §2118(3)
and/ 2 YY A & ARequiti®iSII@ 12(e)(4)

Single Audit Threshold and/or Single Auglemption Forng2 CFR 200.501(4b), and(d) and200.512(3(1), (b)(1), and (d));

Single Audit Corrective Action Plans for Financial Statement Findings (a.k.a. Section IlI) and Major FederdtiRdoggar(a.k.a.

Section )2 CFR 200.51¢) Y R/ 2 Y Y ARagalatiéngl SoNRY &) (4)

Internal Control Report anany Related Corrective Action PlaEqucation Law §2146; and/ 2 Y Y A & ARequidtidSrdigd7.12(bjand
§170.12(e)(4)

Internal Audit FunctiorExemption(Education Law §2136T | Y R / 2 Y Rejuiation $LY03 NIXF)and

Regulatory Audit anBelated @rrectiveActionPlan(/ 2 Y Y A & ARequidti®ongXI@ 13e)(4)).


http://www.p12.nysed.gov/seddas/seddas-complete-user-guide.pdf
mailto:SEDDAS@nysed.gov
https://portal.nysed.gov/abp

Survey Guidance and Due Dates

Surveys Page Survey Due Date*

Survey 1:

Audited Financial Statemen{Education Law&l16-a(3)and 8 October 15January 1 foéBig %)

I 2 YYA & aRequiti®ri§XI@2(r))

Independent Audito{Education LawZl16-a(3) and Big 5 includeBuffalo, Rochester,

I 2 YYA & aRequidtiBrBIgD7D.2(r)and §170.12e)(1)) Syracuse, Yonkers, and NYC
Survey 23:

Financial Statement Board Approval 2 Y Y A & ReljuaiioS8NAD. 52 (e)R)) Januaryl5 (February 1 foiBig %)

Management Letter(s) / 2 Y Y A & ReyudaoB8NI0.52(e)(4) 13

Extraclassroom Audif/ 2 Y Y A & dRequiti®ri8XI2A2 andg172.3(d) Big 5 includeBuffalo, Rochester,

Corrective Action Plans CAP for ExtralassroomAuditand Management.etter Syracuse, Yonkers, and NYC

Findings (NOT for Single Audit C@&Fucation Law §8211&(3) and
I 2 YYA & aRequitiBrisIIG.12(e)(4)

Survey 4:
Single Audit Threshold and/or Single Audit ExempEiorm(2 CFR 200.504), 18 Tentative DateJune30**
(b), and(d) and 200.512(a)(1jb)(1), and(d))

Survey 5
Single AudiCorrective Action PlarGARs)for Financial Statement Findings (a.k 21 Tentative DateJuly31**

Section Il) and Major Federal Program Findings (a.k.a. Secti@.GHFR
200.511(cy Y R [/ 2 Y Y ARagalatiéng1 30N &)(4))

Survey 6:
Internal ControlReport andany Related Corrective Action PIF&AP)YEducation 24 April 30
Law 82116 and/ 2 Y Y A & aRequiAtiBrsigD7D.12(b)and §170.13e)(4))

Survey 6B:
Internal Audit FunctiorExemption(Education Law&l16bl YR / 2 YY A & 29 June 30
Regulation §170.12(b)(3)

Survey 7:
Regulatory Audit anielated @rrective ActionPlan(CAPY/ 2 YYA aaA 2y| 31 Regulatory Audit CAP(s) are due within
Regulation8170.12e)(4)) days of receipt of the finakport.

*Please begin surveys prior the correspondinglue datds).
** Please see the @BQ &ebsitefor the latest due date.



https://www.whitehouse.gov/omb/

General Survey Navigation
To loginto the Business Portal, vishieb , { 95 Q4 $S0aAdGS | i ayeéasR diskdrdie righyidnd sids df hepage,(bkuSe thisdiisidky S &
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i Apps M3 NYSED:Office of Au... COVID-19 - Employ...

© COVID-19 Public Health Emergency

In response to the continuing COVID-19 public health emergency, the Governor’s Office has issued guidance on a reopening strategy for state
agencies and authorities based on region. NYSED employees should visit our dedicated NYSED employee COVID-19 web page for guidance
and resources on reopening. We will continue to provide updates as new information becomes available.

To our customers: This emergency continues to significantly impact normal business activities and services provided by the New York State
Education Department. Please continue to expect delays in services, wait times and responses. As a necessary precaution, access to all State
Education Department buildings will be restricted to visitors until further notice. Building access will be limited to state employees who have

official duties within the buildings. Please visit our dedicated COVID-19 web page for resources. SED appreciates your patience as we
navigate this public health emergency.

Board of Regents News Index

8 Translate | % ContactUs | %8 NYSED Employment | & Business Portal

COVID-19

New York State @ 0 O @
EDUCATION DEPARTMENT

Knowledge > Skill > Opportunity

Once you seledhe Business Portdink, on the next screengginto the Business Portal

NYSED Home | Portal Home &; ResetYour Password = #J LogIn

New York State . . .
EDUCATION DEPARTMENT Application Business Portal
_Knowledge » Skill > Opportunity Portal Dashboard

% My Applications

In order to view secure applications, you must be logged in. Please Log In to continue to your NYSED Business Portal Applications.

% Public Links & Other Applications



https://portal.nysed.gov/abp

Enteryour Usenameand Password

NYSED Home Portal Home

ﬂ?&“ﬁ:{ﬁﬁéﬁpmwm Application Authentication

Knowledge > Skill > Opportunity Login

e

Username |

Password

Lost Password?

SelectSED Monitoring and Vendor Performance System

Portal Home & Change Your Password = ® Log Out

EESSJS{."OSN‘%EPARTMENT Application Business Portal

Knowledge > Skill > Opportunity

& My Applications

SEDDAS User Guide .
Notice:
SED Delegated Account System (SEDDAS)
If the Superintendent or Principal has changed,

SED Monitoring and Vendor Performance System please click here.

SED Monitoring and Vendor Performance System link will take the user to the SED Moajtpticgtion landing page. Some users will be assigned to surveys
from multiple program areas. The user dashboard gives the user an overview of all surveys they are assigned to. Fsbbo#rd,dselect view Surveys for

Office of Audit Service®ncea survey is selected, the user will see é8airvey Navigatiahpage. The screen shot below displathe "Survey Navigation" pader
Survey I Audited Financial StatementThed { dzZNJ3S &  bphagefdr SurvéyAhis/téo sections: Financial Statements and Independent Audelecteach
section to view the survey question content, shown to the rigReésponses to the questions in the survey are entered using brief descriptions, radio buttons, che
boxes, or arupload button.! &S GKS a{ I @S YR [/ 2y (iAydzS¢ 0 dzi haigadethrbugh tiefkiestiong8. LJ F yR 62 0G2Y



-

Survey Navigation

B Financial Statements
* Annual Financial Statement Audit

% Annual Financial Statement Audit Instructions
Independent Auditor

Please provide information on the annual financial statement audit. School Districts other than Buffalo, Rochester, Syracuse, Yonkers, New

Annual Financial Statement York City, and BOCES must submit audited financial statements using this survey. The due date is October 15, or the next business day if
Audit Options due date falls on a Saturday or Sunday.
View Calculations

Financial Statements

Please provide the requested information.

o Please upload your audited financial statements here. *

Report Title: Audited Financial Statements m

Surveys havé 5 2 O dzYdvaflabla forusersC2 NJ SEF YLX ST (G KS & Qo8 SyfleQikiGuidaBer @ wn 12 mzi/fdgdg % DadzA Rl y O S
Cdzi2NRFfX¢é3 a! dzZRAG wSTSNBYyHODS & dNkl & GNE I fy Ro AN Y{G2A GF 28 yRI2 4 YA SINESP ¢ aTRNS Sy G 2
oDocuments paneis not displayed if there are no documents avdgafor the current survey.

These documents are intended as resources for assisting users in completing each Glickeyn the name of théocumentto openit. Reviewing these
documents prior to survey submission will help to maximize the likelihoatlttie survey will be approved upon the initial submission.

Documents Close
2020 Cycle - Quick Guidance

2021 Cycle - Quick Guidance

2021 Tutorial

Audit Reference Manual

Entitling Users

The remaining sections of this tutorial include screenstimim the specific survesand explanatios detailing thetypes of response that areexpected.
7



SURVEY-Bectionl: AuditedFinancial Statements

The due date for submittinghudited Financial Satements to theBusiness Portdior the fiscal year ended June 32022,is October 15for all BOCES and most
school districts andlanuary 1 for theBig 5school districtsof Buffalo, Robester, Syracuse, Yonkers, and NYRhe processing of State Aid paymerits school
districts with eight or more teacherswill be delayed for late submissiongpost midNovember. For the Bi§ school districts of Buffalo, Rochester, Syracuse,
Yonkers, and NYC, the processing of State Aid payments will be delayed for late submissions, post January 30.

Thefollowing information is required otherwise the survey will not be approved:

Name andcontact information of the auditor,

Audit report contains correct year,

Finalcopy of audited financialstatements (notdraft),

IndependentadzR A (répdid &

al y I 3S YdBgldsiondandnalysis, and

All requisite financialstatements including theeight basicstatements, thenotes to thefinancialstatements, and thefour required supplementary
schedules(noted below)

Statement of Net Position

Statement of Activities

Balance Sheet D2 GSNYYSy Gl f CdzyRa

Reconciliation of Governmental Funds Balance Sheet to the Statement of Net Pogsition

Statement of Revenues, Expenditures, and Changes in Fund Batddoeernmental Funds

Reconciliation of Governmental Funds Statement of Revenues, Expenditures, and Changes in Fund Balances to the Statentieitiesf Ac

Statement of Fiduciary Net Posith,

Statement of Changes in Fiduciary Net Position

{ OKSRdz S&a 2F [/ KlIy3aSa Ay (KS 5AaGNROGQa ¢2GFf ht9. [AFoAfAGE FyR
Schedule of Revenues, Expenditures, and Changes in Fund Balance dzZR3SG o0 b2y nD! ¢GeneraltFanda o I yR | O dz €
Schedule of District Contributionsand

{ OKSRdzf S 2F S5A3AGNARAOGQa t NRLRNIA2YIGS {KINB 2F (KS bSi tSyarzy | &a:

= =4 =4 =4 =8 =4

=8 =4 =4 =8 =8 =8 -f - -a - o

If those requirements are not metthe OAS will ursubmit the survey andietail the reasonfor the un-submissionin the note section

Survey T Section 1: Financial Statementsntainsthe following:

Question 1:Please ploadyourfinal audited financialstatements Draft statements will not be accepted.



o Please upload your final audited financial statements. Draft statements will not be accepted.

Report Title: Audited Financial Statements

Choose File |No file chosen

Annual Audit Requirement
Section 2116(3) of the New York State Education Law and Section12@)(1) of the Regulations of the Commissioner of Educatiequireall BOCES arghch

school district employing eight or more teachéssobtain an annual audit of its records by an independatified public accountant or an independengublic
accountant.

The audited financial statements willy Of dzZRS (KS AYRSLISYREKEPESYSYzRRaA2 RRAONBBRARIY I YR |yl feara
includesdistrict-wide financial tatements, fund financial statementandnotes to the financial statementandrequired supplementargchedules

LYRSILISYRSYG ! dzZRAG2NRE wSLR NI
The obijective is the expression of an opinion on whether the financial statements pfagéntin all material respects, the financial position and the results of
operations in accordance with Generally Accepted Accounting Principles.

al yI 3SYySyiQa 5Aa0dzaaizy FyR !ylféaia o6as53g! 0
The MD&A section precedes the financial statements and is intetuledroduce the basic financial statements and provide an analytical overview ofitie i N& O
financial activities. One of the goals of this section is to increase the accessibility of the financial statementsiterthigogblic.

Basic Financi@tatements

Statement of Net Positign

Statement of Activities

Balance Sheet D2 @SNY YSy il f CdzyRa

Reconciliation of Governmental Funds Balance Sheet to the Statement of Net Position

Statement of Revenues, Expenditures, and Changes in Fund Baameznmental Funds

Reconciliation of Governmental Funds Statement of Revenues, Expenditures, and Changes in Fund Balances to the Statiitiest of Ac
Statement of Fiduciary Net Positioand

Statement of Changes in Fiduciary Net Position

=8 =4 =4 =8 =4 =8 -8 =4



Notes tothe Financial Statements
Notesto the financial statements providiae necessary disclosure of material items, the omission of which would cause the financial statements to be misleadin

Reguired Supplementary Information
Required supplementary informaitn consists of schedules, statistical data, and other information that the GASB has determined are an essential pariabf finan
reporting and should be presented with, but are not part of, the basic financial statementisifiat. Theyinclude

f Schelule of Change ii K S 5 ATétdl GIPED LiaDity and Related Ratios

f Schedule of Revenues, Expenditures, and Chandasnd Balancae . dzZR3 S ob2y nD!GenerallFind 30 | yR ! Ol dz f

i Schedule of District Contributionand

 Scheduleos A &G NAOGQE t NPLRNIA2YIFGS {KINB 2F GKS bSG tSyaiazy [AlFLoAtAde

SWRVEY 1 Section?2: Independent Auditor

Subdivision (1) dfection170.12e)2 ¥ G KS / 2 YRfalatiéndtatey thaudach school district, except those employing fewer than eight teachers, and each
BOCES shall obtain an annual audit of its records by an independent certified public accountant or an independent putihnisiccaccordance with the

provisbns of Education Lag2116-a(3)and the provisions of such subdivisidfurther, such subdivision states thaetBoard of Education of thecity school

district of thecity of New York and community districts of sudity school district shall obtain anmnual audit by the comptroller of theity of New York, or by an
independent certified public accountant an independent public accountaint accordance with Education Law §234(@) and the provisions of such subdivision

Requirements fotndependent Auditors
BOCES and school district management are responsible for engaging a qualified and competent independent certified pakdictanca public accountant to
perform the annual audit of the financial statementBhe external auditori®uld:
1 be registered and licensed to practice public accountawitly NYSED
meet the qualifications requirement including the completion of at least 80 hours of continuing professional educationvevwssgrs,
have an appropriate internal quality cootrsystem in place and undergo an external quality review at least once every three years,
possess experience in audits of governmental entitieskautral Single Audits,
meet government auditing standards,
possessufficientstaff to complete the auditi a timely manneby the October 15 or January 1 deadlinasd
be independent in fact and appearance.

=A =4 =4 4 -4 -4

Survey I Section 2: Independent Auditarontainsthe following:

Question 1- Please provide information associated with your independarditor below.
Question (yes/no) Did the independent auditor perform any neattest service®r non-audit servicege.g.,the independent auditoaids in the
preparation of journal entries or financistatementg for thisaudit year?

10



Report Title: Independent Auditor

Please provide information associated with your independent auditor below.

Please provide a short

answer response.
Independent Auditor P

= - & x

Name of independent auditor

Independent auditor's email address

Independent auditor's phone number

Did the independent auditor perform any non-attest or non-audit services (e.g., the independent
auditor aids in the preparation of journal entries or financial statements) for this audit year?
Please respond with a yes or no answer.

SURVEYdAudited Financial Statemerftsy SchooDistrictswith Less than Eight Teachers

All school districts with less than eight teachem.g.,contract and sales districts) that have not been assigned to the other Survey 1 (for all school districts and
BOCES) ost submit this surveypy October 15 for fiscal yeandedJune 302022

Please indicate whether you are exempt from submitting thadited financialstatements. You are exempt if yowschooldistrict has less than eight teacherdf
you are exempt, answer Question 1 and submit the survéfyyou are not exemptput were assigned to this survey, pleasmswer Questions 2 and 3 and
upload youraudited financialstatements. For norexempt schel districts, the processing of State Aid payments will be delayed for late submissjoost mid-
November.

If non-exempt, the following information is required, otherwise the survey will not be approved:

=A =4 =4 =8 =8 =9

Name and contact information of the auditor,

Audit report must contain the correct year,

Final copy of audited financial statements (not draft),

LYRSLISYRSY (G I dzZRAG2NRa NBLRNIL X

al yr3sSySyiQa RAaOdzaaAizy FyR lylLfeairaz I yR

All requisite financial statements including the notes to the financial statements, thghtibasic statements and the four required supplementary
schedules as noted:

I Statement of Net Position,

9 Statement of Activities,

11



1 BalanceSheett D2 @SNY YSyidl f CdzyRax

9 Reconciliation of Governmental Funds Balance Sheet to the Statement ofRgsition,

9 Statement of Revenues, Expenditures, and Changes in Fund Batdhoeernmental Funds,

1 Reconciliation of Governmental Funds Statement of Revenues, Expenditures, and Changes in Fund Balances to the Statertieitiesf Ac

9 Statement of FiduciaryNet Position,

9 Statement of Changes in Fiduciary Net Position,

1 { OKSRdzZ Sa 2F /KFIy3aSa Ay (GKS 5Aa0GNROGQa ¢2G1f hto. [AFOATAGE YR v
f Schedule of Revenues, Expenditures, and Changes in Fund Balance dzR3 S o6 b2y nD! tGeneraltFadhk a0 | yR ! O dz ¢

9 Schedule of District Contributions, and

9 {OKSRdzA S 2F 5AaGNARAOGQE t NBLRNIA2YFGS {KFENB 2F GKS bSili tSyarazy | &z

If those requirements are not met, th©ASwill un-submit the survey andietail the reason for the ursubmissionin the note section

Question 1- | hereby certify that my district has less than eight teachers atiteiefore exempt from submitting thdinal audited financialstatements.

| hereby certify that my district has less than eight teachers and is therefore exempt from submitting the final audited
financial statements. *

Report Title: Exemption

O Yes
O No

Please answer yes or no.

Question2 - If you are not exempt, pleasupload youffinal audited financialstatements. Draft statements will not be accepted.

o If you are not exempt, please upload your final audited financial statements. Draft statements will not be accepted.

Report Title: Financial Statements

| Choose File | No file chosen

12



Question 3 Please provide information associated with your independent auditor below.

Question (yes/no) Did the independent auditor perform any neitest services or noaudit services (e.g., the independent auditor aids in the
preparation of journal entries or financial statements) for this audit year?

Report Title: Independent Auditor

Please provide information associated with your independent auditor below.

Please provide a short

answer response.
Independent Auditor P

=2 = & x

Name of independent auditor

Independent auditor's email address

Independent auditor's phone number

Did the independent auditor perform any non-attest or non-audit services (e.g., the
independent auditor aids in the preparation of journal entries or financial statements) for
this audit year? Please respond with a yes or no answer.

SURVEY 2/Financial Statement BoaApproval Management Letter(s), Extraclassroom Audit, and CAPs
The due date for submitting thefinancial statementBoard approvaland CAPdor management letter findings antbr extraclassroom audit finding$o the
Business Portal for the fiscal year ended June 3022,is January 15or all BOCES and most school districts d&ebruary Ifor the Big 5school districtsof
Buffalo, Rochester, Syracuse, Yonkers, and NSBool districs with less thaneight teachersare exempt from submitting this survey

The following information is requiredotherwise the survey will not be approved:

Minutes showingBoard approval ofthe independentadzR A (répi &
Management letter, if applicable
Board approvedCARN response tomanagementletter findings, if applicable,
Board approvedCARN response toextraclassroomaudit findings, if applicable,
CARs not in draft copy,
CARN response tomanagementletter findingsand extraclassroomaudit findingscontains:
o0 the detailed action taken or planned to correct the deficiencies in the audit findings, or a statement which describes éisemés) that corrective
action is unnecessary,
0 projected dates forimplementation of major tasks and

=A =4 =4 =8 =8 =9
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0 minutes showingthe Board approval ofCAPSs.
If those requirements are not metthe OAS will ursubmit the survey andietail the reasonfor the un-submissionin the note section

Hnancial Statement Board Approval

Education Law §2118(3) and2 Y Y A & & ReyylaBoNg2#D.13e)(2) statethat the independent accountant shall present the report of the annual audit to the
trustees orBoard and provide a copy of the audit to each trustedBoard memberand thetrustees orBoard shall adopt a resalion accepting the audit report

and shall file a copy of the resolution with the Commissioner.

Management Letter(s)

Education Law 8216600 | YR / 2 YY A & AR0ASHNBde tvaSvaniad days bf2egeiptf an audit report or managenégtter, each school
district superintendent and BOCES district superintendent phelare aCAR approved by théBoard, in response to any finding&Vhile there are no authoritative
standards for the content of the management letter, the independarditor may prepare a management letter in conjunction with the financial report. The
management lettemayinclude material weaknesses, significant deficiencies, instances efarapliance and other conditions that are not considered to be
significant déiciencies or material weaknesses with recommendations for improvement, which should be broughBmatideof Education's attention based on
the auditor's professional judgment. If the independent auditor issues a management letter, it must be filaeuMY SED regardless of the nature of the
comments.

Survey 23 containsthe following:
Question 1: Please uplodlde requested documents in the applicable area.

For the corrective action plans (CAPs), please note that draft @APst accepted. CARsust be approved by the Board€CAPs$nust contain an
implementation date- a specific date (month/year) or fiscal yeand is required.

When preparing you€APs, districtust address each finding (this includes all recommendations and suggestions).
Implementation Plan of Action(s):

The implementation plan should be in sufficient detaifto

a. Clearly demonstrate what actions have occurred or are pla@fed

b. Why actions are not being taken.

Implementation Date:

Provide the actual or planned implementation date of the corrective actiterms such as immediate are not considered a date.
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o Please upload the requested documents in the applicable area.

Report Title: Survey 2/3

For the corrective action plans (CAPs), please note that draft CAPs are not accepted. CAPs must be approved by the Board. CAPs must contain
an implementation date - a specific date (month/year) or fiscal year-end is required.

When preparing your CAPs, districts must address each finding (this includes all recommendations and suggestions).
Implementation Plan of Action(s):

The implementation plan should be in sufficient detail to —

a. Clearly demonstrate what actions have occurred or are planned OR

b. Why actions are not being taken.

Implementation Date:

Provide the actual or planned implementation date of the corrective action. Terms such as immediate are not considered a date.

Please upload required documentation

er row heading.
Topic Covered P 9

= = & x Actions

Board Approval of the Audited Financial - ) P "
Statements (Meeting Minutes/Board Resolution) Choose File | No file chosen

" Add Another Upload

Management Letter only
Choose File | No file chosen & x

" Add Another Upload

CAPs - only for Management Letter findings;

: : x
each recommendation/finding must have a CAP. Choose File | No file chosen <

" Add Another Upload

Board Approval of the final CAPs related to - )
Management Letter findings Choose File | No file chosen

~
X

Add Another Upload

[EEN
(63}



SURYY 2/3- Extraclassroom Audit and CAP

Extraclassroom Audit

/| 2YYAaaA2ySNDRa wS3dzZA | GA2Yy IMTHDPoORU NBIljdANBE GKIF G ( KoBs8a7R.0 definéstEktracdads®@ry |
Activity Funds as funds raised other than by taxation or through charge8oé&rd of Education by an organization within a school district whose activities are
conducted by students. An independent auditor is appointed by the Board of Education to make an annual audit of alissctiofh@hces and can be required

to include the Extraclassroom Activity Funds as part of the annual audit. This audit should include a statement of receiptandistsuisnd balances for each
activity together with a reconciliation of cash.

Question ; (Yes/NoJs your entityrequired to have an extraclassrooraudit pursuant to Commissioner's Regulations 172.2 84#13(d) (e.g., a
population of less than one million and an educational program beyond the 6th grade)?

Is your entity required to have an extraclassroom audit pursuant to Commissioner's Regulations 172.2 and 172.3(d)
(e.g., a population of less than one million and an educational program beyond the 6th grade)? *

Report Title: Extraclassroom Audit

[J Yes
[J No

Please select "Yes" or "No".

Question3: Please upload the requested documents relating to your Eltsaroom Audit in the applicable area.

For the corrective action plans (CAPs), please note that draft @APst accepted.The CAPsIust be approved by the Board@CAPsnust contain an
implementation date- a specific date (month/year) or fiscal yeand is required.

When preparing your Gs, districtsnust address each finding (this includes all recommendations and suggestions).
Implementation Plan of Action(s):

The implementation plan should be in sufficient detaifto

a. Clearly demonstrate what actions have occurred or are planiied O

b. Why actions are not being taken.

Implementation Date:

Provide the actual or planned implementation date of the corrective aclierms such as immediate are not considered a date.
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° Please upload the requested documents relating to your Extraclassroom Audit in the applicable area.

Report Title: Survey 2/3

For the corrective action plans (CAPs), please note that draft CAPs are not accepted. The CAPs must be approved by the
Board. CAPs must contain an implementation date - a specific date (month/year) or fiscal year-end is required.

When preparing your CAPs, districts must address each finding (this includes all recommendations and suggestions).
Implementation Plan of Action(s):

The implementation plan should be in sufficient detail to —

a. Clearly demonstrate what actions have occurred or are planned OR

b. Why actions are not being taken.

Implementation Date:

Provide the actual or planned implementation date of the corrective action. Terms such as immediate are not considered a date.

Topic Covered . Please upload required documentation per
52 — row heading. * & x

Extraclassroom Audit
Choose File | No file chosen

* Add Another Upload

Management Letter with Extraclassroom Audit findings
Choose File | No file chosen

" Add Another Upload

CAPs - for Extraclassroom Audit findings or Management Letters with - )
Extraclassroom Audit findings; each recommendation/finding must have a Choose File | No file chosen
CAP.

" Add Another Upload

Board Approval of the final CAPs related to Extraclassroom Audit findings

Choose File | No file chosen

Add Another Upload

[EEN
\‘




Corrective ActiorPlars
Education Law&l16a(3)and/ 2 Y Y A & aRequidtiBri§II@ 12(e)(¥state thateachschool district superintendent and BOCES district superintersteadt

prepare aCAPapproved by theBoard, in response to any findings containedhie annual externahudit reportor management lettemwithin 90 days of receipt of
an audit report or management letterThe CARshall include expected date(s) of implementatioh school district or BOCES shall, to the extent practicable, begin
implementation of itsCAPo later than theend of the next fiscal yealEachschool district and BOCES shall fil&€CiéRwith the NYSED

SURVEY-4ectionl: Single Audit Threshold and/or Single Audit Exemption Form

All school districts and BOCES must submit the Single Audit Thresbadhke Business Portaby June30. Additionally, school districts and BOCES must either
submit their Exemption Fornor attest to the acceptance of their Singkeudit or ProgramSpecific Audireporting packageby the Federal Audit Qearinghouse
(FACYor the fiscal yearendedJune 30, 202

The following information is requiredotherwise the survey will not be approved:
1 Questionl must be answered correctly
T LT GKS RAAGNROGQa {Ay3IfS 1 dzZRAG ¢KNBaAK2f R Aa fSaa (Kipygonmmpontien nnx K
applicable fiscal year, and
T LT GKS RAAGNROGQa { Ay Irhoke, thedifrictimust Hawl Epkaied thR Sidgl@udie ar Prag@Em SpecificAudit to the FACTor the
correct fiscal year.

If those requirements are not metthe OAS will ursubmit the survey andietail the reasonfor the un-submissionin the note section

Federal Single Audits

Allschool districts and BOCES are requiceidientify eny federal awards expended. Federal awards may take different forms, including grants, loans, loan
guarantees, property, interest subsidjesd insurance. The amouat the awardexpenditures selectedwill determine whether anExemptionForm is required.
TheOMBs Uniform Guidance 2 CFR §200.50&(afesthat a non-federal entitythat expends$750,000 or morén federal awards duringthe neis RS NI f Sy i
fiscal yeamust have é8ngle Audit orProgram-SpecificAudit conductedfor that year A Sngle Audit orProgramSpecificAudit examines compliance with the
regulationsgoverning the use of the fundsdthe OASdeterminesif the SingleéAudit orProgramSpecificAudit conforms to the Uniform Guidance, reviews all
findings, and issues a management decision on the validity of the findings.

ExemptionFormwhen Federal Awards Expended are Less than $750,000

The QVIB's Uniform Guidance 2 CFR §200.80%{atesthat anon-federal entitythat expenddess than $750,000uting the fiscal year ifederal awards is exempt
from federal audit requirements for that yedout records must be available for review or audit by appropriate officials ofatieral agencypassthrough entity;
and Government Accountability Office (GAO).

ForSchooDistricts and BOCE#en Federal Avards Expendedre $750,000 or More
Theh a . Oriform Guidanc® CFR200.512(a)(1)(b)(1) and(d)indicatesthat the data collection fornand reporting packageust be submitted to thé-AC
within the earlier of30 calendardays after receipt of the auditor's report aine months after the end of thaudit period. On March 19, 2021he OMBissued
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https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=e70d4d5b3d21f635ea2aec391214bde6&term_occur=999&term_src=Title:2:Subtitle:A:Chapter:II:Part:200:Subpart:F:Subjgrp:46:200.501
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=e7ca69c9833f912a85f9165c73391610&term_occur=999&term_src=Title:2:Subtitle:A:Chapter:II:Part:200:Subpart:F:Subjgrp:46:200.501
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=e70d4d5b3d21f635ea2aec391214bde6&term_occur=999&term_src=Title:2:Subtitle:A:Chapter:II:Part:200:Subpart:F:Subjgrp:46:200.501
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=e7ca69c9833f912a85f9165c73391610&term_occur=999&term_src=Title:2:Subtitle:A:Chapter:II:Part:200:Subpart:F:Subjgrp:46:200.501
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=b467b6bef43ffc6a4d3fc9c56efe37f3&term_occur=999&term_src=Title:2:Subtitle:A:Chapter:II:Part:200:Subpart:F:Subjgrp:46:200.501
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=bd068de301925928a02adc6fab1b1d02&term_occur=999&term_src=Title:2:Subtitle:A:Chapter:II:Part:200:Subpart:F:Subjgrp:46:200.501

memorandumM-21-20, which among other thingsllowed subrecipients that have fiscal yeards through June 30, 208%ho have not filed their Singl&udits or
ProgramSpecific Audits with the FAC as of March 19, 2021, to delay the completion and submissio8ingtaé\udit or Prograspecific Auditeporting package
to six monthsbeyond the normal due date

Survey £Lontainsthe following:

Question 1- For the 202122 fiscal year, were your district's total federal award expenditures less than $750,000 or $750,000 or more?

If your total federal award expenditures were less than $750,000, you must either submit a Single Audit exemption formay gtact to have a

Single Audit or Progras8pecific Auditsonducted. If submitting the exemption form, please ensure the NewkYState Education Department exemption
form has the appropriate fiscal yeand and is signed. If electing to have an audit conducted, please submit the Single Audit or F3pgriic Auditso
the Federal Audit Clearinghou§ieAC) and choose $750@or more in the droglown menu below.

If your total federal award expenditures were $750,000 or more or you elected to h@irgke Audit or Progras8pecificAudits,you must submit a
Single Audit or Progras8pecificAuditsto the FAC prior to this suey submission.

Question 1a If your total federal award expenditures were less than $750,000 and a Single Audit or R&pgaific Auditvasnot conducted, complete
and upload the Single Audit exemption form beloWhis form can be found in the datent section of this tool, or on this
webpagehttp://www.oms.nysed.gov/oas/SingleAudit/

Please ensure the form is completed, (e.g., corddiscal yeaend, signature, etc.) prior to submission.
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https://www.whitehouse.gov/wp-content/uploads/2021/03/M_21_20.pdf
http://www.oms.nysed.gov/oas/SingleAudit/
http://www.oms.nysed.gov/oas/SingleAudit/





































